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Please read the instructions fully.

Technical Instructions for Using the e-Forms

Download both the Application e-Form and the Budget Details e-Form from the Office of Cultural Affairs Web site, www.sanjoseculture.org, and save them on your own computer or network server. Save each often as you are working on it, so that you don’t lose any data. Print these instructions for easy reference.

In order to use the Application e-Form, you must have Microsoft Word 97 (Windows) or Word 98 (Macintosh) or a later version (2000, 2001, X, etc.) installed on your computer.

In order to use the Budget Detail e-Form, you must have Microsoft Excel 97 (Windows) or Excel 98 (Macintosh) or a later version of either (2000, 2001, X, etc.) installed on your computer. 

APPLICATION e-FORM

Using the Application e-Form requires writing in the pre-formatted text and number fields, checking the appropriate check boxes, and selecting appropriate choices from drop-down lists. Fields will appear as gray rectangles on your computer display. The active field will be highlighted in a darker shade than the others. You select a field by clicking on it with your mouse, or by pressing the TAB key until the desired field is highlighted. Pressing the TAB key will move you forwards from field to field. Pressing Shift+TAB will move you backwards.

Text fields will accept any combination of letters, numbers and punctuation marks. Number fields will accept only numbers. Do not type commas to separate thousands in number fields; they will be inserted automatically. Check boxes are checked by clicking on the box with your mouse, or by TAB-ing to the desired box, then pressing the SPACE BAR. Drop-down lists, indicated by – click to select – or just – select – will appear when your cursor lands in a list field. Use your mouse or the Alt+( and Alt+( keys (Windows) or Opt+( and Opt+( keys (Macintosh) to select from the list.

Text fields are pre-formatted and will expand as you type until you reach each one’s character limit. The narrative text fields #1 – #4 are double-spaced. The first line of each paragraph is indented slightly, so that you don’t need to do a double carriage return between paragraphs. Do not change the formatting of text fields. In order to highlight text, use ALL CAPS or place text you wish to highlight in quotation marks (“ ”), instead of italicizing, underlining, or using boldface.

To copy and paste text prepared elsewhere into a text field, first type a blank SPACE in the field, then PASTE the copied text.
The Operating Surplus (Deficit) and Three-Year Average fields in the Annual Operating Finances table (p. A2) are self-calculating. Self-calculating fields show “0” until values are entered in other fields. It is essential to TAB between fields for the calculating fields to work properly.

The e-Form does not need to be completed in a single sitting. You can save it at any point, close it, and come back to it at a later time. (Save frequently to avoid losing your work to a crash.)

After you are satisfied with the completed the e-Form, save a final copy and then print the form. One-Year Applicants: Discard pp. A5-a and -b. Two-Year Applicants: Discard pp. A4-a and -b.

BUDGET DETAIL e-FORM

The Budget Detail e-Form is a protected Excel workbook with two worksheets: Revenues and Expenses. To enter data in a particular worksheet, just click on the appropriate tab at the bottom of the window. To scroll vertically through fields, use the RETURN or ENTER keys, to scroll horizontally, use the TAB key. Save frequently. PRINT the worksheets after completing them. You should have five pages in all.

Alternative to e-Forms: If you do not have the necessary software to use the e-Forms, you can send for a PDF version or pick up the forms on paper by coming into the office. The forms must be completed on a typewriter. Please be sure to double-space your responses to narrative items #1 – #4.
E-mail a request for a PDF version to karen.park@sanjoseca.gov or call Karen Park at (408) 277-5144 x26.

Instructions and Suggestions for Completing the Application Forms

Note: The e-Form includes both the One-Year Application Forms (pp. A1–A4-x) and the Two-Year Application Forms (pp. A1– 3, pp. A5-x). Be sure to use the correct forms.
A. All organizations must complete the Organization Summary (pp. A1 – A3). Organizations that qualify only for One-Year Applications must also complete the Narrative pages for One-Year Applications (pp. A4-a, -b, etc.). Organizations that qualify for Two-Year Applications must complete the Narrative pages for Two-Year Applications (pp. A5-a, -b, etc.). Use the first section of the Checklist to help determine whether your organization qualifies for the Two-Year Application.

B. Budgeted Total FY2010-11 (CY2011) Operating Expenses and Projected Year-End Total FY2009-10 (CY2010) Operating Expenses (p. A1): Please do not include in-kind support. The Projected FY2009-10 Expenses are what you expect to have spent by the end of your fiscal year ending in 2010.


C. Organization’s Popular Name is the name your organization uses for everyday purposes, or its ‘dba’ name. It may or may not be the same as its Legal Name.


D. Legal Name is the name by which your organization is registered with the Secretary of State. This is the name that is used in contracts and other legal documents. Leave this blank if the Legal Name and Popular Name are the same.


E. Legal Address is the address your organization has on file with the Secretary of State.


F. Admin Headquarters, Program Headquarters are the locations of your organization’s main office and its main program facility or venue, respectively. Please provide actual locations, not mailing addresses, even if a location is outside San José. If they are the same, enter information for Admin Headquarters only and leave Program Headquarters blank. If both are the same as the Legal Address, leave both blank. 


G. E-mail + Website URL: Please provide the main e-mail address for the organization and the address (URL) for its Web site, if it has one. Note: Reviewers may refer to an organization’s Web site as part of their application review preparation.


H. Principal Executive: This is usually the organization’s executive director, although it may be the president, president and CEO, managing director or some other title. Please include the individual’s title, phone number and e-mail address.


I. Grant Contact: This is usually the person responsible for preparing or managing the grant application and the first point of contact if any questions arise about the grant application. Include a daytime telephone number and e-mail address. Leave blank if the Grant Contact is the same as the Principal Executive.


J. Mission: State and describe your organization’s mission in the narrative field. For quick reference, check the appropriate art form boxes that follow. Applicants that are not focused entirely on the arts must check the appropriate art form box(es) and the Other box, and then include a brief statement about the other aspects of the organization’s mission, e.g., science education, childhood development, etc. (Up to 25 characters only.)  Applicants that are not focused entirely on the arts must also attach appropriate third party verification that the direct costs (exclusive of administrative, general overhead and other non-arts programming costs) of their arts programming is at least one-third of the organization’s annual operating expenses.


K. Annual Operating Finances Table: Complete this table using information that corresponds to organization’s California Cultural Data Project profile. Instead of the table on p. A2, organizations that are focused on more than the arts must complete the table in the Supplemental Form, which is available separately from the OCA Web site or by request. 


L. Certification: Read the paragraph carefully. The assurance it contains applies to the entirety of the grant applications. It must be signed by your organization’s principal board or staff member, unless its governing board has, by resolution, authorized someone else to sign legal documents for the organization. If the latter is the case, please include one copy of the appropriate board resolution.


M. Narratives: There are two sets of narrative questions, one for One-Year Applications (pp. A4-a, -b, etc.) and the other for Two-Year Applications (pp. A5-a, -b, etc.). Be sure to use the correct set.

Writers should strive to be both succinct and sufficiently informative. Review panelists will look to the mission description on p. A1 for context and to the narrative responses for much of the information that speaks to the Evaluation Criteria. Therefore, writers should be sure that they have familiarized themselves thoroughly with the Evaluation Criteria and the Operating Grant goals before working on the narratives.

Writers should also read the hints for each narrative carefully before writing. Most of the narrative hints are provided in the form of questions. Writers should use them as prompts and not limit their writing to just the hint questions. (Please remember that grant reviewers will draw on the total application packet to inform their evaluations.) If you are using the paper form, please Double-Space your narratives and limit yourself to the space provided on the form.


Instructions and Suggestions for Completing the Budget Detail Forms

Note: The e-Form version of the Budget Detail Forms is a single Excel document containing two worksheets, one for revenues (two pages) and one for expenses (two pages). The worksheets are identified by the names on the tabs at the bottom of the workbook window.

A. Line Items: Line items are named to correspond to revenue and expense line items in the California Cultural Data Project.  However, the order of the line items is different from the alphabetical listing for CDP data entry.  

In general, Expense line items are listed in the same order as Expense line items in the CDP Funder Report, rather than the CDP data entry screens.  However, the Government line items in the Expense worksheet are broken out in more detail to capture expanded information on various City of San Jose funding sources.

Line items that do not apply to an organization should be left blank. Enter “0” only for line items that apply to the organization but for which no money was received or spent in a given year.


B. Fiscal Year Columns: Fiscal years are designated by the year in which an organization’s fiscal year ends. Thus, FY 2009 is 2008-09, FY 2010 is 2009-10, etc. 
Enter data in the FY 2009 column only if this information is not included in the organization’s Cultural Data Project Funder Report. If the information is already in the CDP Funder Report, leave the FY 2009 column blank.

Enter data in the FY 2012 column if the organization is submitting a Two-Year Application. One-Year Applicants should leave the FY 2012 column blank.


C. Revenues: Enter unrestricted income only. Restricted income applies only once it has been unrestricted. In any given year, it is accounted for in the “Net Assets Released from Restrictions” line item.


All applicants must enter an estimated Operating Grant amount in the FY 2011 column. Two-Year applicants must also enter an estimated Operating Grant amount in the FY 2012 column. Download the e-Form Calculator from the OCA Web site. Calculate the Preliminary Reference Amount for each year. Follow the instructions to deduct for any missed Expected Standards of Practice, and then increase the amount after any deductions by 10 percent (allowing for estimated funds available). Use the resulting value as the estimated Operating Grant amount.

D. Organizations with missions that are focused on more than the arts: Such organizations must use only information relative to their arts functions in the Budget Detail Forms.  

E. Three-Hole Punch: After printing and copying the completed Budget Detail Forms (single-sided), three-hole punch each sheet along the long edge above the page header.
Attachments

A. Application Forms: Review the Checklist for all the attachments you need to provide in addition to the completed application forms. The Checklist also contains instructions for collating the materials. After you have compiled all the materials, use the Checklist to make sure that you have everything you need. Complete the Checklist and include one copy with your application packet.

B. Budget Detail Forms: Add the following financial attachments
1. Notes for the Budget Detail Forms. Use the Note Index column to indicate the presence of a note with consecutive letters or numbers (1, 2, 3, … or a, b, c…).  Then, use separate sheet(s) to provide budget notes.  Explain significant year-to-year changes, and any anomalies, inconsistencies or anything else you think bears explanation. Include an itemized list of any “Other” line item where the amount is substantial.

2. If your organization had significant In-Kind support, include an itemized list.

3. If your organization has a significant operating surplus (Net Unrestricted Activity) or Unrestricted Fund Balance (Table on Application p. A2), or a significant operating deficit (Net Unrestricted Activity) or negative Unrestricted Fund Balance, include an explanatory note, as described in B.1 above. For surpluses or positive fund balances, attach the Board policy for managing it, if a policy exists. For deficits or negative fund balances, attach the Board-approved plan for retiring it, if such a plan exists.

4. Your organization’s Year-to-Date Financial Report (Statement) as of the close of the most recent available month unless your fiscal year ended after November 2009. (Organizations whose applications are accepted for review may be asked to submit an updated Year-to-Date report approximately one month prior to the Review Panel meeting.)
5. The Year-End Annual Financial Report (Statement) for FY 2009 (2008-09). This should be the independently compiled, reviewed or audited and certified report that you indicated on p. A2 of the Application Forms.

Financial reports should include both a balance sheet (assets, liabilities and fund balances) and an expense statement (revenues and expenditures). You should also include any appropriate notes. If there is no balance sheet because your organization uses cash-method accounting, please state clearly.

If the required Accountant-Compiled, -Reviewed or -Audited Financial Report, as appropriate, is not yet completed, you must provide the internally prepared draft in its place, a letter from your organization’s independent accountant stating when the Financial Report will be completed, and the completed Annual Financial Report for the prior year. See p. 6 in the information and guidelines booklet for more information.



APPENDIX A 

Partnership with the California Cultural Data Project (California CDP)

The San Jose Office of Cultural Affairs, along with other public and private funders in California, is engaging in a new partnership with the Cultural Data Project and requires its Operating Grant applicants to complete a Cultural Data Profile through the California CDP Web site (www.caculturaldata.org).
The California CDP is an online system for collecting and standardizing historical financial and organizational data and will provide the cultural community with consistent, reliable, comprehensive data on arts and culture in California. It is hoped that access to this data will enhance both individual organizational capacity as well as the overall effectiveness of the nonprofit cultural community in our state. 

Participation in the California Cultural Data Project (California CDP) is required for all applicants in the Operating Grants Program.  As part of the application process, it is also due to the San Jose Office of Cultural Affairs by the Operating Grant deadline.  For the Operating Grants Program application, historical data should be entered in the California CDP back to and including FY2006-07 although CaCDP instructions may require a different time length.

Instructions for the Use of the California CDP: 

· Your organization must be registered with the California CDP Web site and have created an organizational login ID and password.  

· Your organization, or arts program/department within a larger organization, will enter historic financial and programmatic information for completed fiscal years using board-approved audits or reviews.  If your organization is not audited, you will enter information from your board-approved year-end financial statements.  

· If this is your first year of use, you are asked to complete a Cultural Data Profile for each completed fiscal year back to and including FY2006-07. 

· Once you have completed and submitted your Cultural Data Profile, go to the “Funder Reports” section of the California CDP Web site, select and print the Funder Report for the San Jose Office of Cultural Affairs:  Operating Grants, and include it with your application materials.  Relevant information from the applicant’s Cultural Data Profile will automatically be included in the San Jose Office of Cultural Affairs Funder Report.  Please be sure to review your Funder Report.

· The California CDP Help Desk will review each of your submitted profile(s) and contact you with suggested revisions.  It is your responsibility to respond and to make all necessary changes to the submitted Data Profile(s).  Making these suggested revisions may help you represent your organization more accurately in the Funder Reports you use as part of your application to participating grants programs and in the powerful User Reports. 

The complete instructions for the use of the California CDP are available on the California CDP Web site.  Please direct questions concerning the Cultural Data Profile to:

California CDP Help Desk:

Toll Free: 1-866-9-CAL-CDP
Email: help@caculturaldata.org
The California CDP Help Desk is available Monday – Friday from 9:00am – 5:00pm PST.
California CDP Web site: http://www.caculturaldata.org
APPENDIX B

Revenue and Expense Line Item Definitions (listed in alphabetical order)

	Accounting: How much did your organization spend on an external consultant to do the organization's accounting and bookkeeping?  Do not include any fees incurred for your annual audit.

	Admissions: How much revenue did your organization earn as a result of visitation?  This refers specifically to museums, galleries, historical societies or any organization charging an entrance fee.  If your organization charges an admission fee for visiting artists or show or competition entries, do not include that amount here, but in "Other Earned Revenue."

	Advertising and Marketing: How much did your organization spend on advertising and marketing including ad placement fees, professional consulting services, printing, etc.?

	Advertising Revenue: How much revenue did your organization earn from the sale of advertising space in publications or other advertising opportunities offered by your organization?

	Artist Commission Fees: How much did your organization spend on hiring individual artists to create original works of art, musical pieces, theatrical pieces or other works for use or exhibition by your organization?

	Artists & Performers – Non-Salaried: How much did your organization spend on consultants, such as: artists, performers, designers, directors, etc.?  These are people specifically hired to work on a temporary basis to participate in an exhibition or presentation of the organization.

	Audit: How much did your organization spend to retain a public accounting firm to perform your organization's annual audit?

	Bank Fees: What fees were incurred by your organization related to bank accounts, loans or lines of credit?  Do not include interest payments.

	Catering & Hospitality: How much did your organization spend on providing hospitality to visitors or guests including meals, food for meetings, gifts, etc.?

	Collections Conservation: How much did your organization spend to preserve or conserve items in its collection, whether on display, on loan or in storage?

	Collections Management: How much did your organization spend to manage its collection?  Include cataloging supplies, accessioning, de-accessioning, etc.

	Conferences & Meetings: How much did your organization spend on entrance fees to conferences and/or meetings attended by organization personnel?  Include expenses incurred for meetings and/or conferences held or sponsored by your organization.

	Contracted Services/Performance Fees: How much revenue did your organization earn from any services it performed under contract to another organization?  Do not include fees earned from touring exhibits, performances or presentations reported in "Touring Fees."

	Corporate Contributions: How much did your organization receive in donations from corporations, including grants and funds received from a friends group associated with the organization or any matching gifts?  Do not include any sponsorship revenue.

	Cost of Sales: How much did your organization spend on inventory or merchandise intended for resale in a gift shop?  If your organization has its own food or catering services, include the cost of food and other related expenses in this line item.

	Depreciation: Depreciation is a non-cash expense that reflects the decline in value of physical property, such as computer equipment, owned by the organization.

	Dues & Subscriptions: How much did your organization spend on membership dues to other organizations or periodical subscription fees?

	Equipment Rental: How much did your organization spend on the rental of office or other equipment such as computer hardware, copiers, etc.?

	Facilities – Other: This item should include expenses associated with your organization's physical plant, whether rented or owned, and not listed in the Building and Grounds Maintenance, Rent or Utilities lines.  

	Food Sales/Concession Revenue: How much did your organization earn in concession commission fees as a result of restaurant and/or catering or food sales?

	Foundation Contributions: How much did your organization receive in donations, whether temporarily restricted or unrestricted, from a charitable foundation?  Include contributions from foundations associated with corporations in this line if they are accounted for this way in your audit or internal financial reports.  Grants from the Arts Council Silicon Valley should be reported on this line.

	Fundraising Expenses – Other: How much did your organization spend on fundraising activities such as special events, telethons, etc.? 

	Fundraising Professionals: How much did your organization spend to hire consultants to design and perform fundraising activities? 

	Gallery Sales:  How much revenue did your organization earn from the sale of items in your gallery?

	Gift Shop/Merchandise Sales: How much did your organization earn as a result of gift shop sales?  This includes sales at any location.  If your organization runs its own food or catering services, include any revenue from these services in this line.  If your organization receives a commission on food-related sales operated at your organization by an outside vendor, record that revenue under "Food Sales/Concession Revenue."

	Government Funding - City:  List the amount awarded from all City government sources.

	Government Funding - County:  List the amount awarded from County government sources.  Please note that grants from the Arts Council Silicon Valley should be included in "Foundation Contributions."

	Government Funding - State:  List the amount awarded from State government sources.

	Grantmaking Expense: How much did your organization spend on grants given to individuals or other organizations, including any fees associated with these grants such as application design and processing?

	Honoraria: During the fiscal year, how much did your organization pay to guest speakers or lecturers?

	Individual Contributions: How much did your organization receive in donations from individuals who are not board members, trustees, or advisors.  Do not include any membership revenue.

	In-kind Contributions: What was the monetary value of contributions given to your organization in the form of goods, services, land, buildings or use of space?  Examples of In-Kind revenue would be the value of a donated computer, the value of free brochure printing services or the value of the rent on a donated space used by your organization.  To determine whether an item should be counted as in-kind revenue, consult with a financial person within your organization or your auditor.

	Insurance: How much did your organization spend on insurance premiums for organization insurance, including general liability, directors and officers insurance?  Do not include health or worker's compensation, which should be reported under "Total Salaries & Fringe."

	Interest & Dividends: How much revenue has your organization earned from interest and/or dividends from investments, bank accounts, etc.?

	Interest Expense: How much did your organization spend on interest fees on lines of credit or other loans held by the organization?

	Internet & Website: How much did your organization spend on Website development, including design, maintenance, Internet access, Website hosting or email services?

	Investment Fees: How much did your organization spend on investment services, including brokerage fees, service fees and other professional consultations?

	Investments – Realized Gains/Losses: How much did your organization gain (or lose) as a result of the sale of security investments (investments you sold) over the course of the fiscal year? 

	Legal Fees: How much did your organization spend on legal services or advice?

	Lodging & Meals: How much did your organization spend on hotel or other fees associated with overnight stays, including meals, while any personnel were on business travel?

	Major Repairs: How much did your organization spend on major building or other repairs that were not considered a capital expense (e.g., roof repairs, HVAC system repairs)?

	Membership Dues/Fees: How much revenue did your organization earn from the collection of membership dues or fees?  Include donations made in return for benefits such as free admission, discounts and invitations to special events.

	Net Assets Released from Restrictions: How much, if any, of your restricted funds were released during the year into unrestricted funds, either as a result of the expiration of a time restriction or satisfaction of a program restriction? 

	Office Expense – Other: Please list any other office expenses incurred by your organization and not covered in the Equipment Rental & Maintenance, Postage and Shipping, Supplies or Telephone lines.  

	Other Earned Revenue: Has your organization received any additional earned revenue? 

	Other Public Support: What was the total amount in donations received by your organization that do not fall into the other categories listed?  Please specify in a note.

	Other: Please list any other expenses incurred by your organization and not specifically asked for any other line item.

	Parent Organization Support: If your organization, department or ongoing program, for which you are filling out the Cultural Data Profile, is a part of or subsidiary of a larger organization such as a university enter any monetary support you received from that parent on this line.  This support may be in the form of a cash transfer or a budget line item.

	Parking Concessions: How much did your organization earn from parking fees generated by a lot or garage owned or leased by your organization?

	Postage & Shipping: How much did your organization spend on postage and shipping, including overnight, messenger services and bulk mail fees?

	Printing: How much did your organization spend to print materials?  Do not include printing for the express purpose of marketing included in "Advertising and Marketing” or printing costs included in any other line item.

	Production & Exhibition Costs: How much did your organization spend to create and produce any presentations or exhibitions, including supplies, materials and other related expenses?  Do not include personnel costs.

	Professional Development: How much did your organization spend on staff training, workshops or any other professional development activities?

	Professional Fees: Other: Are there other professional fees incurred by your organization for services that are not included in Accounting, Advertising and Marketing, Artists and Performers - Non-Salaried, Audit, Fundraising Professionals, Internet and Website, or Legal Fees or any other line items?  

	Programs – Other: How much did your organization spend to create and produce programs not included in any other line items including supplies, materials and related expenses?  This might include education programs, etc.  Do not include personnel costs or items already included on other lines.

	Public Relations: How much did your organization spend on public relations, including professional consulting fees, public appearance fees, press placement fees, etc.?

	Rent: How much did your organization spend to lease an office, performance, exhibition, storage or any other space?

	Rental Income – Non-Program Use: How much revenue did your organization receive for renting out space for on-site events for use other than arts and culture activity?  Do not include any rental expenses such as interest and depreciation.

	Rental Income – Program Use: How much revenue did your organization receive for renting out space for on-site events for arts and culture activity?  Do not include rental expenses such as interest and depreciation.

	Repairs & Maintenance: How much expense was incurred by your organization to maintain its physical plant, whether owned or rented?  This includes, but is not limited to the maintenance, repairs and general upkeep of all facilities and equipment.

	Total Salaries & Fringe: List the total expense for salaried and hourly employees including taxes and any fringe benefits offered.  

	Sales Commission Fees: How much did your employees receive in sales or other commissions resulting from increased business or awareness of your organization?

	Special Events – Fundraising: How much gross revenue did your organization receive from events held specifically for fundraising purposes?

	Special Events – Other: How much revenue did your organization earn from events held for any purpose other than fundraising?

	Sponsorship Revenue: How much revenue did your organization receive from a corporation or other organization in exchange for use of the corporation's name or logo on printed materials or other agreed upon exchanges or promotions?  Do not include any amounts entered in "Corporate Contributions."

	Subscriptions: How much revenue did your organization earn from sales of tickets purchased, via a subscription, offering to a series of events during a performance season?

	Supplies: How much did your organization spend on supplies including office supplies, computer supplies or duplication services?  Do not include supplies expense included on other lines.

	Telephone: How much did your organization spend on telephone and/or data lines including mobile phone fees, 800 numbers, dedicated internet access phone lines, T-1 lines or cable modem lines?

	Ticket Sales: How much revenue did your organization earn as a result of all ticket sales for performances, presentations, or special exhibitions, etc.?  Do not include workshops or lectures.  Subscription revenue should not be entered here.

	Touring Fees: How much revenue did your organization earn as a result of public or private performances, exhibitions or other presentations offered away from the home or the usual presentation venue of your organization?

	Touring: How much did your organization spend to bring touring programs to your location or to take an exhibition or production on tour?  Do not include travel or lodging fees, if they have been included in other expense line items.

	Travel: How much did your organization spend on travel, including business travel and transportation such as airfare, parking, and commuting fees?  Do not include expenses associated with tours, which should be included in "Touring," or any expense items included in "Lodging and Meals."

	Trustee/Board Contributions: How much did your organization receive in donations from board members, trustees, or advisors?  Include all board contributions whether required by your organization's by-laws or not.

	Tuitions: How much revenue did your organization earn from payments for multi-session classes or semester-long courses offered at your organization?  Do not include one-time workshops, lectures or lecture series, which should be entered under "Workshop & Lecture Fees."

	Utilities: How much did your organization spend for utilities, including gas, electric, heating, cooling, water and sewer services?

	Workshop & Lecture Fees: How much revenue did your organization earn as a result of one-time events such as workshops, lectures and lecture series, etc?













































