Project & Program Grants

San Jose Office of Cultural Affairs

Application e-Form, Checklist and Instructions 

2010-11
Application Deadline

Tuesday, February 16, 2010
Completed grant applications must be:

· Delivered (in person or by commercial service such as FedEx, UPS, etc.) to the San José Office of Cultural Affairs by 5 PM, February 16, or

· Sent First Class or Priority Mail and postmarked by the US Postal Service no later than February 16.
Send or deliver applications to:

Project & Program Grants

Office of Cultural Affairs

170 W. San Carlos Street
San Jose CA 95113-1905
Be sure to read the Project & Program Grants information booklet for important information about the program before starting the application.

Pre-application Workshops
Tuesday, December 8, 2009, 5:30pm
Thursday, December 10, 2009, 12pm
Pre-application Workshops will be held at San Jose City Hall, Room T-1446.
RSVP by e-mail to GrantsWorkshop@sanjoseca.gov. State which session you plan to attend.

This packet contains the Application Checklist and instructions for completing the application.
Please note:  Dates are subject to change

Instructions for using the Application e-Form

To use the Application e-Form on your computer, you must have Microsoft Word 97 (Windows) or Microsoft Word 98 (Macintosh) or a later version (2000, 2001, X, etc.) installed.

Download Application
Begin by downloading the Application e-Form from the Office of Cultural Affairs Web site, www.sanjosearts.org, and saving it on your own computer.   The e-Form does not need to be completed all at once. At any point, you can close the file - remember to save it first - and come back to it later. As you work on your application, save the form regularly to avoid losing your work.
Some Basic Info
Fields that you need to fill in will appear as gray rectangles on your computer display. You select a field by clicking on it with your mouse, or by pressing the TAB key until the desired field is highlighted.  Text fields will accept letters, numbers and punctuation marks. Number fields will accept only numbers. Check boxes are selected by clicking on the box with your mouse. Drop-down lists, indicated by – click to select – or just – select – in some cases, will appear when your cursor lands in a list field. Use your mouse to select from the list.

Helpful info about the narrative sections
· Text fields are pre-formatted and will expand as you type until you reach the maximum character limit. Narrative text fields are double-spaced. 

· The first line of each paragraph is indented slightly; you don’t need to enter a double space between paragraphs. 

· Please do not attempt to alter pre-set formatting. Recent versions of MS Word may allow it, but doing so may affect the accuracy of the e-Form. 

· When you want to highlight text, use ALL CAPS or quotation marks (“ ”) around the text you want to highlight.

To copy-and-paste text into a blank narrative field: 1) COPY the text you want to paste into the document, 2) PLACE YOUR CURSOR in the field, 3) press the SPACE BAR, and 4) then PASTE.

Helpful info about budget sections

· Do not type commas to separate thousands in number fields; they will be inserted automatically.

· The Subtotal and Grand Total fields in the Project Budget and Financial Summary (#6) are self-calculating. The self-calculating fields show “0” until values are entered in other fields.

In order for the calculations to work properly, you must use the TAB key to exit the field after you type your number.
Alternative to the e-Form: If you are unable to use the eForm, a traditional paper application form is available upon request by calling 408.277.5144 x29.

APPLICATION CHECKLIST - This Checklist is required and must be submitted as part of the completed Application. All Project & Program Grant applicants are required to submit the following:

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

A.
One original set of the Application, collated in the following order:

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

1.
Application Checklist. (This page.)

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

2.
Organizational Summary, signed by an authorized officer of your organization.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

3.
Copy of recently updated 501(c)(3) determination letter from IRS, if your organization is 501(c)(3) tax-exempt and does not have it on file with the Arts Program; or copy of Fiscal Sponsorship agreement or provided Fiscal Sponsor Form, plus copy of Fiscal Sponsor’s 501(c)(3) determination letter, if your organization is not 501(c)(3) tax-exempt.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

4.
Certificate of Status from CA Secretary of State.  This Certificate must verify that the applicant (or fiscal sponsor, for applicants without 501(c)(3) status) is in good legal standing in the State of CA.  Alternatively, applicant (or fiscal sponsor) may submit a current Printout from the Secretary of State’s Internet business portal at http://kepler.ss.ca.gov/list.html which documents its status as ACTIVE.  No other status will be accepted.  
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

5.
Application Form, beginning on p. A-1, continuing through the Project Budget Summary and Overall Financial Summary.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

6.
Notes to the Project Budget and Financial Summaries, and detailed list of In-Kind contributions, if any.

 FORMCHECKBOX 

7.
California Cultural Data Project (CDP) Funder Report for the San Jose Office of Cultural Affairs, printed by the applicant from the California CDP Website. The CDP Funder Report should include historical data beginning FY 2007-08.

 FORMCHECKBOX 

8.
Notes to the CDP Funder Report. (The inclusion of notes is strongly advised. Follow the instructions for the Budget Detail Forms.)

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

9.
Independent accountant-prepared Annual Financial Report, including balance sheet, for most FY2008-09/CY 2008, or internally prepared Financial Report. (Note: If Cash Method Accounting is used, see additional requirements on p.7 of PPG Program Guidelines.)

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

10.
Roster of current Board of Directors and Officers, with occupation, city of residence (addresses are not necessary), daytime phone numbers and terms of office.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

11.
List of key project individuals, including principal artists and project managers, with a very brief job description (e.g., a self-explanatory job title) for each.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

12.
Resumes/biographies of key project individuals, generally one page each.

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

13.
One-page description of Work Samples (see next pages).

PLUS

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

B.
12 complete and collated sets of copies of items 5 through 12 above, three-hole punched and spring-clipped together. Do not staple.
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

C.
13 sets — each enclosed in a separate envelope marked with the applicant’s name — of representative examples of recent promotional materials and press clippings, as follows:

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

1.
A selection of up to four items in any combination of brochures, catalogues, performance programs, or similar organizational publications/materials; and

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

2.
Up to four recent press reviews or articles, or similar independently generated published materials, if available.  (Note:  Calendar listings are not suitable.)

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

D.
Work Samples: Please see pages 5–7. Descriptions (#13 above) should be in the order in which you wish the samples viewed. Note: Samples may not be viewed in their entirety.  Include self-addressed stamped envelope if you wish to have your work samples returned. 

Work Samples

Work samples provide an invaluable opportunity for panels to understand the nature of your project.  Whenever possible, therefore, work samples should be illustrative of what you propose to do in your project and show the quality of the work. There is a limited time for panelists to review the samples so it is to your advantage to cue your sample to the most relevant portion of the work. Panels may not see/hear the entire work samples, or they may fast forward if they desire.  Whenever possible, provide samples of work done within the past two years. 

Select samples that show your work to its best advantage, including image and sound clarity. In general, use excerpts from completed works but avoid montages. If your proposal is for a work in progress, consider submitting an excerpt of the work in addition to an excerpt of a completed performance.

After the grant review process, work samples will be discarded unless you request otherwise. For the return of your work samples, provide a self-addressed envelope with sufficient postage.

The type of work sample required depends on the discipline that best fits your proposed project:


Dance: 2 continuous selections, each 2-4 minutes long. Put each selection on a separate videocassette, CD-ROM or DVD and cue to the beginning of each selection.


Literary Arts (publication): 3-5 publications (books, journals, magazines, etc.) from the past two years. One copy of each is sufficient. If appropriate, you may also include 13 copies of a manuscript excerpt. The excerpt must not exceed 20 double-spaced pages.


Literary Arts (readings): 2 selections of a continuous reading or staged interview each 2-4 minutes long.  Put each selection on its own audio/videocassette, CD-ROM or DVD, and cue to the beginning of each selection.


Literary Arts (publication & readings combined): Up to 2 publications and 1 manuscript excerpt prepared according to the instructions above, plus 1 selection of a continuous reading or interview, prepared according to the instructions above.


Media Arts and New Media: 2 selections on separate audio/videocassettes, CDs, CD-ROMs or DVDs. Cue each to the beginning of the selection. Each selection should be 2-4 minutes long. Include instructions for CD-ROMs in the written descriptions you provide.


Music: 2 continuous selections, each 2-4 minutes long. Put each selection on a separate audiocassette and cue each to the beginning of the selection. Alternatively, samples may be on a single CD or separate CDs, in which case the desired tracks must be indicated clearly in the written descriptions you provide.


Theater/Musical Theater/Opera/Operetta: 2 continuous selections, each 2-4 minutes long. Put each selection on a separate videocassette, DVD or CD-ROM and cue to the beginning of each selection.


Visual Arts: 1 set of 8 still images, or 5 minutes of video, or 4 still images and a 2 minute selection of video; plus up to 3 recent catalogues, if available. Still images may be submitted on CD-ROM or slides. (Note: Slides will probably be converted to digital images.) You may submit maquettes of relevant work-in-progress, instead of stills or video. Please call first if you wish to submit a maquette.


Interdisciplinary Arts and Multidisciplinary projects: Up to 2 selections of any appropriate combination of the above.

How to Prepare Samples of Work for Submission

Except for manuscript excerpts, you need to provide only one copy of each sample. Do not send originals or your only copy of work documentation.  Check that audio-visual and digital media work properly and are cued before you submit them.
Audiocassettes


Sections or movements are acceptable. If possible, do not include applause and commentary, and avoid pauses and fade-outs.


Label each cassette and box with organization’s name and title of work. Limit samples to one per cassette.


Cue each tape to the beginning of the sample of work you want the panel to hear. Due to time constraints, the panel may spend only three to six minutes listening to the samples.


The description page should include the date/place of performances, as well as a brief description of the work/occasion.

CDs/DVDs


Label each CD/DVD container with organization’s name, title of work and the track you wish to have played.


The description page should include the date/place of production and broadcast/release, if appropriate. If samples are still images, include an annotated list (see Slides below).

CD-ROMs


Compatibility with Windows 2000™ or later, or Mac OS X™ or later is required.


Label each CD-ROM container with organization’s name and title of work.


The description page should include the production and release dates and instructions for use of the CD-ROM. If samples are still images, include an annotated list (see Slides below).

Slides


Enclose slides in a clear plastic slide file sheet. Use plastic or cardboard mounts only. Make sure your organization’s name is on the file sheet.


Slides of artwork must be numbered 1-8 in the top right-hand corner, marked with group/artist name, and have a red dot marked on the bottom left corner (the arrow shows direction to insert slide into tray). Put all markings on the side that faces away from the projection screen. 


The description page should consist of an annotated slide list, indicating artist, name of work, date of showing by organization.

Videocassettes


Cassettes must be in VHS format.


Label each cassette and box with organization’s name and title of work. Do not put more than one sample on a cassette.

Cue each cassette to the beginning of the sample you want the panel to see. Due to time constraints, the panel may spend only three to six minutes viewing the samples.


The description page should state the date and place of performance/production/exhibition, etc., and offer a brief description. 

Other Media

If your work samples differ from the above, please consult with program staff to discuss alternatives before submitting.  If your work sample is an interactive media work, be sure to include instructions for interacting with the sample.

Deadline:
Tuesday, February 16, 2010 (5pm if delivered, postmarked if mailed)
$
     



Grant Request
This application is an e-Form, which must be completed using MS-Word 97 or later.
$
     



Total Project Budget

Organization’s Popular Name
     

Legal Name, if different
     

Principal Business Location
     


     
Legal Address, if different
     


     

When did this organization begin producing arts programs regularly in San José?

     


Dates/Locations of last three publicly accessible arts activities in San José:

	DATE
	ACTIVITY TYPE (e.g., concert, workshop, etc.)
	VENUE NAME

	     
	     
	     

	     
	     
	     


	     
	     
	     


Does this organization provide its arts activities in venues that are accessible to people with disabilities?
 FORMDROPDOWN 
 FORMDROPDOWN 
 FORMDROPDOWN 

If not, explain on a separate sheet of paper how your organization meets this Eligibility Requirement.

Is this organization a 501(c)(3) tax-exempt organization?                                                                       
  FORMDROPDOWN 
 FORMDROPDOWN 
 FORMDROPDOWN 
      

Employer Identification Number (assigned by the IRS), also called Taxpayer ID# or Federal ID#
     -              


If it is not 501(c)(3) tax-exempt, please name the organization’s 501(c)(3) Fiscal Sponsor
and attach a copy of the Fiscal Sponsorship agreement.
Fiscal Sponsor Name:
     
You may use the supplemental Fiscal Sponsor Form (see Web site) in lieu of a Fiscal Sponsorship Agreement.

Annual Overall Operating Finances: fiscal year (or calendar year)
Fiscal year ends in the month of:
 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 

	Do not include in-kind support
	2007-08 (2008)
	2008-09 (2009)
	2009-10 (2010)

	Income
	$     
	$     
	$     

	Expenses
	$     
	$     
	$     

	City Arts Grant (full amount, if any)
	$     
	$     
	$     


Please describe most recent Office of Cultural Affairs grants received (please call if you’re unsure of grant program):

	Program (Project/Operating/FPC/etc.)
	Project for which Grant was Awarded
	Fiscal Year

	     
	     
	     

	     
	     
	     

	     
	     
	     


Have you met all reporting requirements, etc. to date for the above grants?
Yes  FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

No  FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

If no, state the reason reporting requirements are not met: (Please limit response to 500 characters, approx. 6 lines.)
     
If you did not provide a location address in San Jose on the previous page, please attach documentation showing that the majority of your arts activities take place in the city or an explanation of why you believe this organization meets the eligibility requirement that the organization must be located in San José.

Certification
I certify that the by-laws of this organization or a resolution of its governing body authorizes me to enter into legal agreements for the organization and to submit this application. To the best of my knowledge and belief, this organization meets the appropriate eligibility requirements for the 2010-11 Project & Program Grants. I have reviewed the information in this application and all attach​ments, and I certify that they are true and correct.

     
Authorized Officer’s Signature
Date

     
     
Print Name of Officer signing this form
Title of Officer signing this Form

Deadline:
Tuesday, February 16, 2010 (5pm if delivered, postmarked if mailed)
$
     


Grant Request

e-Form users, please type in gray fields. TAB forward. Shift-TAB backward 
$
     



Total Project Budget

Organization’s Popular Name
     

Principal Contact + Title
 FORMDROPDOWN 
 FORMDROPDOWN 
      


Mailing Address
     


     

Phones
     
     
     

E-mail and Web site
     
     
Grant preparer, Title + Phone, Email
     

Check the art form(s) that best describes the project described in this application:


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Dance
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Interdisciplinary
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Literary Arts
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Media/New Media Arts


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Music
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Theater
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Visual Arts
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Other:      
Interdisciplinary project, please describe briefly:      
Briefly summarize your proposed Project, including its primary goals, location and target audience/ participants. (Hint: Complete your full narrative description of the Project before doing this summary. This summary is the basis for the Scope of Work, should a grant be awarded.  Please limit response to 1,000 characters or approximately 12 lines.)
     
Number of people the project is intended to reach (audience and/or participant* goal):
     
Date work is scheduled to begin:
     
Date project is scheduled to end: 
     
*For the purpose of this application, “audience” means the people who attend a performance, screening, reading or festival, or visit an exhibition; “participant” means someone who attends a workshop or class, or else has hands-on involvement (e.g., as a performer, designer, director, producer, etc.) in performance, but as an avocation, rather than a profession. If the project will have both audiences and participants as defined here, please enter both goals, separated by a forward slash (“/”), audiences first.

1.
State/describe your organization’s mission. If yours is not an arts organization, state briefly how the arts relate to its mission. (1,000 characters max., about 11 lines.)
     
2.
Provide a brief organizational overview. Include the kind of arts work the organization has done previously and does now. How does this work relate to the proposed project? (2,000 characters max., about 22 lines.)

     
3.
Describe the Project for which you are seeking the grant. Discuss the project’s origins. If this is a new idea, how did it arise? If it’s a repetition or outgrowth of an earlier project, what prompts its revival and what, if anything, will be different this time? Describe the venue/location, the implementation process and the timeframe. Discuss the resources — people, money, etc. — you will need to implement the project, whether you already have those resources within your organization or, if not, how you plan to obtain them. How will the requested grant be used in the planning and implementation of the project? (8,500 characters max., about 90 line.)
     
4.
Describe the characteristics of the community that this project is intended to serve. Who is the community* and what is the need that the project is intended to meet? How will the project’s effectiveness in meeting that need be determined? (2,200 char. max., about 23 lines.)
[*”Community” may be defined by shared demographic (e.g., age, national origin, ethnicity, gender, sexual orientation, etc.), or geographic (e.g., neighborhood) status, or by any other shared affinity.]

     
5.
Describe your marketing/advertising plan. Do you have a targeting strategy? Is your intended audience already familiar with your work, or does it represent a new market? What is your goal for the number of audience members and/or participants? Is this more or less than the usual number of people who attend or participate in your organization’s activities? (2,200 characters max., about 23 lines.)
     
6.
Project Budget Summary
Project work to begin:
     
End:
     

	PROJECT SUPPORT (Do not include in-kind support here. Detail it in the Budget Notes or a separate attachment.)

	Admissions and Sales

	Amount
	Notes Index (a., b., etc.)

	
	Admissions (describe in Notes how the estimate is computed) 

	$      
	     

	
	Fees for Contracted Services (describe services in Notes)
	$      
	     

	
	Tuition/Workshops related to the project
	$      
	     

	
	Product Sales (detail in notes)
	$      
	     

	
	Concession Sales
	$      
	     

	
	Other:       
	$      
	     

	Subtotal Admissions and Sales

	$ 0 FORMTEXT 

0

	     

	Contributions and Grants
	
	     

	
	Individuals
	$      
	     

	
	Businesses
	$      
	     

	
	Foundations
	$      
	     

	
	Fundraising Events (net)

	$      
	     

	
	Federal Government
	$      
	     

	
	State Government

	$      
	     

	
	City Government (other than the PPG grant requested)

	$      
	     

	
	Other:       

	$      
	     

	
	Project & Program Grant Amount Requested

	$      
	     

	Subtotal Contributions and Grants

	$ 0 FORMTEXT 

0

	     

	
	
	

	Total Project Support (not including in-kind)

	$ $0.00 FORMTEXT 

0

	     

	
	
	

	EXPENSES (Asterisk items that will be paid for specifically from the grant. Do not include in-kind support here.)

	Personnel (indicate numbers of PT/FT/contract personnel in Notes)
	
	

	
	Artistic

	$      
	     

	
	Administrative 

	$      
	     

	
	Technical & Production

	$      
	     

	
	Outside Artistic Services

	$      
	     

	
	Other Outside Services (detail in Notes)

	$      
	     

	Subtotal Personnel Expenses

	$ 0 FORMTEXT 

0

	     

	
	
	

	
	Venue Rental

	$      
	     

	
	Equipment (detail in Notes; indicate rent or purchase)

	$      
	     

	
	Marketing/Promotion

	$      
	     

	
	Materials and Supplies

	$      
	     

	
	Travel & Transportation

	$      
	     

	
	Project Insurance

	$      
	     

	
	Other Project Expenses (specify in Notes)

	$      
	     

	
	Administrative Overhead (state calculation in Notes)

	$      
	     

	
	Contingency

	$      
	     

	Subtotal Non-personnel Expenses
	$ 0 FORMTEXT 

0

	     

	
	
	

	Total Project Expenses (not including in-kind) 
	$ $0.00 FORMTEXT 

0

	     

	
	
	

	Project Net (Total Support minus Total Expenses) 
	$ $0.00 FORMTEXT 

0

	     

	Total Organization Revenues budgeted for project fiscal year(s)

	$      
	     

	Total Organization Expenses budgeted for project fiscal year(s)

	$      
	     

	Fiscal Year ends in the month of …
	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 
 FORMDROPDOWN 

	     


      Organization’s Overall Financial Summary

	ANNUAL OPERATING REVENUE

	2008-09
Actual
	2009-10
Projected
	2010-11
Proposed
	Notes

Index

	
	
	
	
	

	
	Earned Revenues (all sources not in-kind)
	$      
	$      
	$      
	     

	
	Non-City of San Jose Contributed Revenues

	$      
	$      
	$      
	     

	Subtotal Revenue without City support
	$ 0 FORMTEXT 

0

	$ 0 FORMTEXT 

0

	$ 0 FORMTEXT 

0

	     

	
	City Contributed Revenue (all sources) *
	$      
	$      
	$      
	     

	Total Revenues
	$ $0.00 FORMTEXT 

0

	$ $0.00 FORMTEXT 

0

	$ $0.00 FORMTEXT 

0

	     

	
	
	
	
	

	ANNUAL OPERATING EXPENDITURES
	
	
	
	

	
	
	
	
	

	
	Administrative

	$      
	$      
	$      
	     

	
	Arts Program Expenses**

	$      
	$      
	$      
	     

	
	Other Program Expenses (if applicable)***

	$      
	$      
	$      
	     

	
	Arts Marketing and Development

	$      
	$      
	$      
	     

	
	Other Marketing and Development

	$      
	$      
	$      
	     

	
	Operating/Program Equipment

	$      
	$      
	$      
	     

	Total Expenditures

	$ 0 FORMTEXT 

0

	$ 0 FORMTEXT 

0

	$ 0 FORMTEXT 

0

	     

	
	
	
	
	

	OPERATING SURPLUS (DEFICIT)

	$ $0.00 FORMTEXT 

0

	$ $0.00 FORMTEXT 

0

	$ $0.00 FORMTEXT 

0

	     

	ACCUMULATED SURPLUS (DEFICIT)
	$      
	$      
	$      
	     

	Annual Value of In-kind Support
	$      
	$      
	$      
	     


*
For 2008-09 and 2009-10, enter the total amount of any grants awarded, not just the amount disbursed.  For 2010-11, enter the total amount of the grant(s) requested.

**
Total expenses for all arts-related activities, including the project detailed in this grant application.

***
Only applies to organizations with non-arts programs.

Applicants are strongly encouraged to use Budget Notes to help clarify various line items. Attach additional pages as needed for budget notes. For each line item for which there is a note, enter an index number or letter in the right-most column on the budget form, then use that number or letter to index the appropriate note.

If the Project Net on the previous page is a negative value, explain in the Budget Notes how it will be covered.

In-kind contributions must be listed on a separate sheet attached to the Budget Notes. Do not include in-kind support in the tables above, except on the one line provided for in-kind support.

City, Zip + Four Code





Number and Street. Do not use mailing address.





Number and Street. Do not use mailing address.





City, Zip + Four Code





Name and title of person to receive all correspondence, including grant notification, usually principal executive





Name, title, phone number and email of person who can answer questions about the application, if other than Contact





Number and Street or PO Box





City, Zip Code





Main





Message





Fax





URL





E-mail





Date





Date








Date





Group Name	#1


Artist Name








